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OMNI Bl Reporting Training
Viewing Year End Reports

Overview:
Understanding the Year End Reports in OMNI Bl Reporting

Users can generate the Available Balance Report and the Financial & Budget Position Report in
OMNI BI Reporting as needed for the current fiscal year; however, users cannot generate these reports
for prior fiscal years. Because of this, official versions of the reports are generated as of the end of
each fiscal year and archived. This has been done for Fiscal Years 2007 and 2008 for the Available
Balance Report, and will begin with Fiscal Year 2009 for the Financial & Budget Position Report.

These official year end reports can be accessed via OMNI Bl Reporting located in the OMNI Portal.

Procedure

Scenario:
In this topic, you will learn the steps to view the year end reports in OMNI Bl Reporting.
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Wy Dashboard Home  Financial Reports HR Reports Cost Center

OM N l INTERACTIVE DASHBOARDS

FLORIDA STATE UNIVERSITY

Welcome to OMNI Business Intelligence (OBI)

Dashboards - Answers - More Products ~ - My Account - Log Out

Page Options ~

12/18/2008 10:48:53 AM

powered by OMANI

Step Action

2. Click the Financial Reports link.

My Dashboard Home  Financial Reporis  HR Reports  Cost Center

OM N l INTERACTIVE DASHEOARDS Avsilable Balance

Fin & Budget Position
Home “Vear End Reports

FLORIDA STATE UNIVERSITY

Welcome to OMNI Business Intelligence (OBI)

Dashboards - Answers - More Products = - My Account - Log Out

Page Options ~

12/18/2008 10:48:53 AM

powsred by OTANI

Step Action

3. Click the Year End Reports menu.
| Year End Reports |
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My Dashboard Home Financial Reports HR Reports Cost Center
OM N l INTERACTIVE DASHBOARDS

¥Year End Reports Dashboards - Answers - More Products = - My Account - Log Out
Fiscal Year 2008 | Fiscal Year 2007 Page Options ™
——

FLORIDA STATE UNIVERSITY 12/18/2008 10:50:31 AM
2008 Year End Report Snapshots

E&G Hon-Medical E&G Medical
Carry Forward Carry Forward
Available Budget Balance Report by Budget Entity/Fund Available Budget Balance Report by Budget Entitw/Fund
Available Budget Balance Report by Division/SchooliArea Available Budget Balance Report by Division/School/Area
Current Year Curremt Year
Available Budget Balance Report by Budget Entitv/Fund Available Budget Balance Report by Budget Entitw/Fund

Avaiable Budget Balance Report by Division/SchooliArea

Current Year & Salary Excluded
Available Budget Balance Report by Budget Entitv/Fund
Available Budget Balance Report by Division/SchooliArea Non-EBG

Auvailable Budget Balance Report by Budget Entity/Fund
Available Budget Balance Report by Division/SchooliArea

Current Year & Salary Only
Available Budget Balance Report by Budget Entity/Fund

v B B

pawersd by OTANI

Step Action

4, This screen will default to the most recent Fiscal Year.

Choose a different Fiscal Year by clicking on the appropriate tab.

5. Select the report that you would like to view.

NOTE: Departmental users will most likely prefer the "by Division/School/Area™
versions as opposed to the "by Budget Entity/Fund" versions.

Page 3



Training Guide
OMNI Bl Reporting Training

FLORIDA STATE UNIVERSITY 7/25/2008 4:24:00 PM
Awaiable Balance Department Leve! Data

Group Division School Area Fund  Fund Desc Department  Department Dese Budget Amount Encumbrance KK Expense  Available 5 Avail Bal
Code 1d ount Amount Balance
110 Total 75,000.00 116.08 7439192 452.00 0.66%
Museum of Fine Arts Total 75,000.00 116,08 74,391.92 432.00 0.66%
Schoo! of Theatre 110 E&G Genersl 182000 Thastre Expense 134,375.84. 5,557.00 126,120.21 1,188.73 0.88%
Revenuz
oPS 42085027 46703 427 457.73 1,804 51 0.44%
183000 Total 564,735.21 £,054.03 555,507.94 3,093.24 0.55%
182008 Theatre Peer Advising | OP3 2975.00 53.40 2.752.22 160.35 5.50%
189008 Total 2.575.00 56.40 275222 166.38 559%
110 Total 56774024 511043 558,340 16 325862 057%
School of Theatre Total 567,710.21 611043 556,340.15 325962 0.57%
Coll Vis Arts, Theatre & Dance Total 2.863.475.00 10.953.52 251673271 335.788.37 MI%
Cofl of Motion Pict | Coll of Metion Pict TV | 110 | E&G General 185000 Col of Mation Fict TV | Expense 420,752.00 1,812.00 416,168.08 11,864.02 278%
TV Rec Art Rec Ant Revenue Rec Art
oco 5,000.00 2,025.5¢ 1,504.00 1,070.46 21.41%
[ 167.921.00 1.879.24 140,244.13 18.067.63 250%
185000 Total 602,673.00 552378 568.017.11 29.132.11 483%
185001 MPTVRA Film Expense 182.757.00 000 151,182.02 4161408 21.56%
Conservatory
oo 10,000.00 .00 1514.08 485,04 84855
OPS 25,000.00 1574 10,286.70 501756 2007%
185001 Total 227,797.00 11574 172,563 68 5511758 2420%
110 Total 830,470.00 5,639.52 740,580 73 84,249 69 10.14%
Coll of Motion Pict TV Rec Art Tatal £30,470.00 5,639.52 740,580.79 84.249.69 10.14%
Call of Motion Pict TV Rec Art Total £30.470.00 5.639.52 740.580.79 84.249.69 10.14%
Colegeof Aris & | Aerospace Studies 110 | EAG General 038000 Aerospace Swdies | Expense 6,780.00 170.00 8,126.00 47240 6075
Scences Revenue
036000 Total 6.762.00 170.00 £.126.90 47240 69T%
110 Total 5,769.00 170.00 6,426.90 47240 63T%
Aerospace Studies Total 6,769.00 170.00 £,126.90 472.10 69T%
American Studies 10 E&G Genersl 022000 American Studies Expense 600.00 000 28842 31356 5226%
Revenue
oP3 5,380.00 000 5,250.84 038 001%
033000 Total 5.960.00 .00 5.646.06 31384 527%
110 Total 5.960.00 .00 5.646.06 EIELT] 52T%
American Studies Total 5.960.00 .00 5.646.06 3384 52T%
Anthropology 110 ELG Genersl 072000 Antnropology Expense 33,241.30 000 26,534.70 £,306.60 24 55%
Revenue
OPS 265,000.00 862.07 260,260.07 14.168.56 45T
072000 Total 318,841.30 862.07 295.503.77 22,475 46 7.05%
072001 Ambropclogy Varsty | Expense 19,327.70 o.oo 18,127.70 180.00 0.28%
aza
oPS 6,000.00 000 0.00 8,000.00 100.00%
072001 Total 2532770 0.00 13,137.70 £,130.00 24.44%
110 Total 344,169.00 86207 314.641.47 28.665.46 8.33%
Anthropology Total 244,169.00 862.07 34641 47 28,665 46 833%
Biological Science 110 E&G General 074000 Biclogical Science Expense 245,402.00 2.420.00 23020255 12.680.45 51T%
Revenue
OFS 1,363,725.00 5708.13 1,360,255.59 2776223 1.88%
074000 Total 1,639,127.00 812643 1,590,548 14 40,451 68 2475%

3

Unknown Zone

Step Action

6. The report will open in a new window as a PDF file.

If you are experiencing difficulty viewing the report, ensure your pop-up blockers are
turned off.

1. Review the report as needed.

Print and/or save the report as needed using the appropriate icons. Close the report by
clicking the "X in the top right corner.

8. Click the Home link to return to the Dashboard.

9. Congratulations!
You have completed the topic.

10. End of Procedure.
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